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1. Why Automation is Important for Freelancers

As a freelancer, managing your finances can feel overwhelming, especially when you’re 

juggling multiple projects and clients. Many freelancers face challenges like:

Inconsistent income: Payments may come in irregularly, making it hard to budget and save 

for taxes.

Manually tracking expenses: Keeping receipts, tracking invoices, and recording business 

expenses can be time-consuming and prone to errors.

Forgetting tax deadlines: Missing a filing or payment deadline can result in hefty penalties.
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1. Why Automation is Important for Freelancers

Automation tools can help by:

Streamlining financial management.

Reducing manual entry errors.

Automating tax savings so you’re always prepared when payments are due.
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2. Essential Automation Tools for Freelancers

Let’s look at some essential tools that freelancers can use to automate their tax savings, 
expense tracking, and financial management.

a. Budgeting and Tax Savings Tools

These tools help you automatically set aside funds for taxes and track your income and 
expenses in real-time.

1. Qapital

Qapital is an app that allows you to create rules for saving money automatically. For 
example, you can set up a rule that automatically moves a percentage of each payment you 
receive into a dedicated tax savings account. This way, you’re constantly saving for taxes 
without having to think about it.
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2. Essential Automation Tools for Freelancers

2. Digit

Digit is another automation tool that analyzes your spending habits and automatically 

transfers small amounts into a savings account based on your income patterns. You can 

create a dedicated savings goal specifically for your taxes, and Digit will ensure you’re 

putting aside enough money over time.

Example:

If you want to save ₱50,000 for your taxes by the end of the year, you can set that as a goal 

in Digit, and the app will automatically withdraw small amounts from your checking account 

to help you meet that goal.

Using Automation Tools for Financial Planning



LESSON 1
LESSON 4 

2. Essential Automation Tools for Freelancers

b. Expense Tracking Tools

Expense tracking tools allow you to link your bank accounts and credit cards to monitor your 

transactions automatically. This ensures that all your business expenses are recorded without 

having to manually enter each one.

1. QuickBooks Self-Employed

QuickBooks Self-Employed is designed for freelancers and small business owners. It links 

directly to your bank accounts and categorizes your transactions as business or personal. 

You can also track mileage for business trips, generate invoices, and prepare tax reports, all 

in one place.
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2. Essential Automation Tools for Freelancers

2. Expensify

Expensify is an app that automates expense reporting by scanning your receipts and 

matching them with transactions in your linked bank accounts. It also integrates with 

accounting software to keep all your records in sync, making tax preparation smoother.

Example:

Let’s say you buy a new laptop for work. Instead of manually entering the purchase into your 

bookkeeping software, Expensify will scan your receipt and log the expense under "business 

equipment" automatically.
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2. Essential Automation Tools for Freelancers

c. Tax Filing and Compliance Tools

Automation can also help with the actual filing of taxes, ensuring that you meet all deadlines 

and file the correct forms.

1. Taxumo

Taxumo is a Philippine-based online tax filing platform that helps freelancers file their taxes 

quickly and accurately. Once you connect your financial accounts, Taxumo automatically 

computes your taxes and fills out the necessary BIR forms for you. You can also pay your 

taxes directly through the platform.
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2. Essential Automation Tools for Freelancers

2. Wave Accounting

Wave Accounting is another tool that offers bookkeeping, invoicing, and receipt tracking 

services. It provides a clear overview of your income and expenses, and helps you prepare 

for tax filing by generating financial statements automatically. This tool is especially useful 

for freelancers who want an all-in-one solution.
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3. Setting Up an Automated System

Now that we’ve explored the tools available, let’s look at how to set up an automated 
financial system step by step.

Step 1: Choose the Right Tool

Decide which tools work best for your business based on your needs. For example:

If you struggle with saving for taxes, try Qapital or Digit.
If you need help tracking expenses, use QuickBooks Self-Employed or Expensify.

Step 2: Link Your Accounts

Once you’ve chosen your tools, link them to your bank accounts and credit cards. This will 
allow the tools to track income and expenses automatically and set up savings goals for 
taxes.
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3. Setting Up an Automated System

Step 3: Set Tax Savings Rules

In your chosen savings tool, set up a tax savings rule. For instance, you can automatically 
move 10% of each payment into a savings account dedicated to taxes.

Step 4: Automate Expense Tracking

In your expense tracking tool, categorize your transactions as they occur. Most tools will 
automatically assign categories like “business travel” or “office equipment,” but you can 
make manual adjustments if necessary.

Step 5: Sync With Tax Filing Tools

Finally, use a tax filing tool like Taxumo or Wave Accounting to ensure all your financial data 
is correctly captured for tax filing. You’ll be able to file your taxes on time and make 
payments directly from the platform.
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Common Mistakes to Avoid

a. Failing to Review Automation Settings

Even though automation is powerful, you need to periodically review your settings to ensure 
everything is working as expected. For example, check that your tax savings rule is still in 
place and adjust the amount if your income changes.

b. Not Categorizing Expenses Properly

Many automation tools will categorize expenses automatically, but it’s important to 
double-check to ensure accuracy. Misclassifying personal expenses as business expenses 
could lead to issues during a tax audit.

c. Over-relying on Automation

While automation is a fantastic time-saver, it’s important to stay engaged with your financial 
planning. Regularly review your financial reports and ensure that your automation tools are 
functioning correctly.
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Automation tools can simplify financial planning by helping 
freelancers save for taxes, track expenses, and file tax 
returns automatically.

Regularly review your automated settings and categorize 

expenses properly to ensure accurate tax filings.

Tools like QuickBooks Self-Employed and Taxumo provide 
an all-in-one solution for bookkeeping, expense tracking, 
and tax filing.
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Learning Activity
Select one automation tool that you’re not currently using (e.g., for savings or 

expense tracking) and set it up for your business.

Create a tax savings rule using a tool like Qapital or Digit, and automate monthly 

transfers into a dedicated savings account.

Review your current expense tracking tool and ensure that all business expenses are 

categorized correctly for tax purposes.
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What’s Next?
In the next module, we’ll begin with Creating a Tax Compliance 

Calendar in Module 5: Staying Compliant and Avoiding Penalties, 

where you’ll learn how to build and maintain a personal tax 

calendar to stay organized throughout the year. Stay tuned for 

Lesson 1!
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